Standard Operating Procedure — Generation of Bag Barcode

SOP for System Generated Bag Barcode

Automatic bag barcode generation functionality is available through SAP IPVS which is
being used at mail offices. Automatic bag barcode will be generated at the time of bag closure.
Bag can be closed either using the preprinted bag label or through system generated bag labels.

1. Prerequisite
e Paper setting of Thermal printer should be set appropriately to ensure generation of bag

barcode label of proper size.
e Recommended Paper Roll for Thermal Printer
o Dimension of each sticker in Paper Roll :12 cm X 7 cm

o GsM:130
2. Process
Automatic bag barcode generation functionality will be available only for bag close
transaction

e After scanning the required articles in bag close transaction, Please select Finish button

Bag Close
Bag Details

Destination Mysuru HO Origin Wysuru PH Bag Type Parcel Set [GEN1
Destination Pincode 670001 Customer ID Customer Name

Article Number [

Expected Article Details Scanned Article Details

View: ([Stendard View] || Export 2 View [Standard View]  +| | Export , B
Bag I / Articke Number | Article Type Insurad Flag | Friority | To Pincode | Article Weight L1\ Bag ID / Aricke Number | Article Type Insured Flag | Priority | TaPincode | Article Weight
CKA454874560IN Registerad Parcal [ ] [m] 0,000 CH4548T4585IN Registered Parcel [] [m] 0,000
CK454874572IN Registerad Parcel [[] [m] 0.000 CK454874541IN Registered Parcel [] [m] 0,000
CK454874586IN Registerad Parcel [ ] 8] 0.000
CH454874500IM Registered Parcel [ [m] 0,000

Article Count 2 Bag Count 0 Total Articles Weight Kgs

Bag Close Operations

[ pelete | [ [5]savessDrsit| (L Finish |

e The below screen displays after hitting finish button
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Bag ID Entry

Bag ID
Bag Weight [
Transport Mode: (%) Surface () Air

—
inclm&anlh!M i ! Close. |inl3mmm&ﬂhse Cance|

—_ 1

e We have option to close bag manually/Preprinted bag label or close through generate

barcode and close
e Don’t enter Bag Id on the screen if you choose to generate automatic bag barcode.

e Enter Bag weight and click on Generate Barcode and close to close the bag .

Bap ID Entry

Bag ID [
v
Transport Mode: (e)Surface (] Air

—
[ Close & Print Manifest | [ o Close Iinsmumeaamﬂe&chsei % Cancel
J

e Transportation Mode will be selected based on Article type.
o First class mail: - Register letter, Speed Post, Speed post parcels are default

transportation mode shown as Air.
o Second Class mail: - Register Parcel, RP, Register Book packet Etc... are default

shown as Surface transportation.
o Transportation mode will be surface if both First and Second class articles are

scanned in a bag.
o If there is any weight mismatch system will throw a popup message on to the screen as
per the existing functionality
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Bsg weight does not msteh with Total Articles weight
@ Do you want to Close the Bag 7

o Please select the yes or no to continue, If answer is yes then the system will generate the
barcode and display on the screen

e Along with generated barcode, system also downloads Bag manifest PDF and BAG
label PDF

n or save BagManifest.pdf (35.8 KB) from btecctvl.indiapostdev.gov.in? | open || swve ||| Cancd | x

¢ Open bag manifest which is prompted as show in above snap
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DEPARTMENT OF POSTS INDIA
Mysuru PH
Parcel List

Prepared By: USERS51 K51 To: Mysuru H.O
Set:GEN1 Bag Number:CDD6200000088 Bag Closed On:29 .11 .2022
S.No | Art/Bag |Article'Bag Number Booking Office S.No| Art/iBag | Article/Bag Number Booking Office
Type Type
1 ParRcEL |[CK454874541IN 2 PARCEL |[CK454874555IN
ORD 2 TWO Only
“INS o ZERO Only
Total 2 TWO Only
RO Signature of D.O.

Signature Head Sorting Assistant'Supervisor

Signature

e Once the bag manifest is opened , System prompts for Bag label PDF as shown below

Bag Close

Bag Details

= Crigin PH21350000763 Wysuru PH

tion | ~| Pincode

= Bag Type
Hext b

Do you want to open or save BagLabel.pdf (3.40 KB) from btecctv1.indiapostdev.gov.in?

Open Save |~ || Cancel

e Bag label will be downloaded as shown below

Parcel (Surface)
To: Mysuru H.O

CDD6200000088

Closed on: 29/11/22 10:11:52
Weight: 1.000 Kg
Closed By:11000851(USERS1 K51)

Tretia Poet

From: Mysuru PH
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e Additionally user can be able to download the Bag Label from IPVS screen as shown
below

India Post Visibility System - Main Screen

User name: USER51 K51

e Provide the facility Id, date and click on search as per below screen shot
Print Bag Label

Input Data

* Office ID FPHZ21350000762 _ng

Bag Details

S = —

2

Craatad date

E i CDDE200000088 Parcel Mysuru PH Mysuru H.O 11000851 1.000 29.11.2022

ool Bagtyna | Cloced fropn | Clecad to Crasted By Ban Wisicht

e After search, Screen displays the bag numbers which are closed in that facility

e Please choose the Bag id from the below list and provide it on the Bag id input field and
click on preview & Print
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Print Bag Label

Input Data

* Office ID PHZ1350000763 Lns

Bag Details

= i

ool Bagtyna | Cloced fropn | Clecad to Crasted By Baoo Wisicht | Crosted dato

E i CDDE200000088 Parcel Mysuru PH Mysuru H.O 11000851 1.000 29.11.2022

e Bag label will be printed as below

Parcel (Surface)

To: Mysuru H.O

CDDG2000MM0NES

Closed on: 29/11/22 10:11:52
Weight: 1.000 Kg
Closed By:110000851(USERS1 K51)

From: Mysuru PH

3. Affixing of Automatic generated Bag Label on Blank Bag Label

i Pick one blank bag label
ii. Detach automatically generated bag label from the Thermal printer
iii.  Affix the generated bag label on the blank bag label
iv. Back side of the bag label should also be affixed with the date stamp of the origin office.
v.  The bag label should be fastened on the designated bag in the usual manner after
inserting the article manifest inside the bag

%k %k %k %k %

Modified on: - 27-06-2023
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